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The Club Foundation, the only 501(c)(3) charitable organization for the private club industry, was created by the Club Managers Association of America (CMAA) in 1988.  Its mission is to financially support the professional development of club managers through education, training and research initiatives.  
A significant part of our annual fundraising strategy centers around events held during the CMAA World Conference.  With a staff of just three people, we have found it necessary to bring in additional resources to assist us during this busy week. We determined that this would be a great opportunity for students to get a behind-the-scenes look at Conference while gaining valuable experience, education and unique networking opportunities.

Internship Expectations

The week of Conference is exciting, stressful, fun, and highly rewarding for our staff. The successful internship candidate should be outgoing, work well under pressure, and be willing to help out wherever needed. There will be opportunities to attend education sessions, visit the Club Business Expo and attend networking functions as the work schedule permits but the primary focus for the intern will be assisting the Foundation. 
Compensation & Benefits
The selected intern will receive roundtrip airfare to/from New Orleans, accommodations at the New Orleans Marriott, CMAA Conference registration, a ticket to the Networking Event, and $500 to cover meals and additional travel expenses. 
Criteria
In order to apply, you must meet the following criteria:

· Current CMAA Student Member

· Actively pursuing a managerial career in the club industry

· Currently enrolled for the full 2011-2012 academic year as a junior or senior

· Previously attended at least one CMAA World Conference 

· Able to attend the entire 2012 CMAA World Conference (Arriving in New Orleans on Thursday, February 23, 2012 and departing either late evening on Tuesday, February 28 or anytime on Wednesday, March 29.)   
Internship Award
The Club Foundation staff will review all 2012 World Conference Internship applications and award the internship based on merit of application.  Decisions will be made in early January. Questions should be directed to The Club Foundation, 1733 King Street, Alexandria, VA  22314-2720, (703) 739-9500 or via e-mail to clubfoundation@clubfoundation.org.
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Please read and carefully adhere to the following application requirements:
· Complete and submit a typed, official application by January 13, 2012. 
· Write an essay (between 500-1000 words) addressing the following components.  Please note that the proper use of grammar and spelling are as important as content.
1. Your career objectives and goals.

2. The characteristics you possess that will enable you to succeed as a club manager.

3. Your perception of CMAA and the club management industry.

4. Your specific interests within the club management field.

5. Why you feel that you should be the 2012 Club Foundation Internship recipient.
· A sealed copy of your official college transcript(s) must arrive directly from your college/university by the application deadline. If you have attended more than one college or university, please have transcripts sent from each school.   In the event that your transcript for the current semester is not immediately available, send transcripts from previous semester(s) and indicate that the current transcript will follow. A student’s personal copy of their transcript is not considered an official transcript. All transcripts must arrive at Foundation Headquarters by January 13, 2012. 
· Include the recommendation form and recommendation letter from  your faculty advisor and a club management industry professional. The recommendation letters must be typed on Club/University letterhead and be hand-signed by the individual writing the recommendation. Originals only, no copies please.  Recommendation forms are available on The Club Foundation website. (PLEASE NOTE:  Relatives are not eligible to write recommendations.)  Applicants are responsible for ensuring that all recommendation letters and forms are submitted to The Club Foundation by the required date.
· Include a copy of your current resume.
· Sign and date the application.
· Please note:  All applications, essays and other required attachments must be typed.  Hand-written applications will not be considered. Recommendation forms and all enclosures should be mailed to The Club Foundation at the above listed address.  Points are awarded for overall presentation.  Applications and recommendation forms are available online at www.clubfoundation.org.
All information must be received by January 13, 2012.  There are no exceptions. Missing items will result in disqualification of your application.  Each applicant will be notified by mail whether or not he/she has been awarded an internship.  No phone calls please.  Decisions on awards will be made in early January. Questions should be directed to The Club Foundation, 1733 King Street, Alexandria, VA  22314-2720, (703) 739-9500 or via e-mail to clubfoundation@clubfoundation.org.
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	APPLICATION FILING DEADLINE IS JANUARY 13, 2012.

Please note: The application, essay and other required attachments must be typed and all text fields must be completed or else the application will be void. If extra space is needed, please attached a separate Word (.doc) file.  


	Applicant Name:
	

	                                                    (Last)                                     (First)                                     (Middle Initial)                  

	Permanent Mailing Address:
	
	Phone:
	

	
	
	
	

	
	
	E-mail Address:
	

	
	
	
	

	
	
	
	

	
	
	
	

	School Student Id #:
	
	
	
	

	
	
	
	

	CMAA Member Id#:
	
	
	CMAA Join Date:
	

	

	EDUCATION INFORMATION 


	Name of college/university you are currently attending:
	

	Address:
	
	Major:
	

	
	
	

	
	
	Minor:
	

	
	
	

	
	
	When did you enter this school?
	

	
	
	

	
	
	What is your cumulative GPA?
	

	
	
	

	In which class are you currently enrolled?
	 FORMCHECKBOX 

	Sophomore
	 FORMCHECKBOX 

	Junior
	 FORMCHECKBOX 

	Senior

	

	List other colleges/universities and/or vocational/technical schools attended:

	
	Name and Location
	Graduated
	Major
	Minor
	Dates Attended
	GPA

	1)
	
	
	
	
	
	

	2)
	
	
	
	
	
	

	3)
	
	
	
	
	
	

	4)
	
	
	
	
	
	

	EXTRA CURRICULAR ACTIVITIES (College-level only) 

	List any extracurricular activities in which you are an active participant (i.e., CMAA student chapter, hotel societies, student organizations, etc.).  Please define the objective of each organization and your primary role including how the organization has benefited from your involvement and how long you’ve been involved.  Comment on any special recognition received, as well as how you have benefited from these clubs/activities. If extra space is needed, please attach a separate Word (.doc) file.  

	1)
	

	2)
	

	3)
	

	4)
	

	5)
	

	

	EMPLOYMENT INFORMATION   

	Start with your most recent position.  If more space is needed, continue on a separate sheet.

	

	Have you had any employment experience in a club?
	 FORMCHECKBOX 

	Yes
	 FORMCHECKBOX 

	No

	

	1)
	Job Title
	
	
	Dates (mo/yr)
	
	To (mo/yr)
	

	
	Employer
	
	
	

	
	Address
	
	
	Club Manager/Supervisor
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	2)
	Job Title
	
	
	Dates (mo/yr)
	
	To (mo/yr)
	

	
	Employer
	
	
	

	
	Address
	
	
	Club Manager/Supervisor
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	3)
	Job Title
	
	
	Dates (mo/yr)
	
	To (mo/yr)
	

	
	Employer
	
	
	
	

	
	Address
	
	
	Club Manager/Supervisor
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	List all positions held in the hospitality industry to date:

	1)
	
	6)
	

	2)
	
	7)
	

	3)
	
	8)
	

	4)
	
	9)
	

	5)
	
	10)
	

	ESSAY 

(Please note that the proper use of grammar and spelling are as important as content.)

	

	Please attach a 500 – 1,000 word essay addressing the following questions:

	1)
	Describe in detail your career objectives and goals.



	2)
	What characteristics do you possess that will allow you to succeed as a club manager?

	3)
	How have your experiences with CMAA shaped your perception of the Association and the club management industry?

	4)
	What are your specific interests within the club management field?



	5)
	Why do you feel that The Club Foundation should select you as The 2012 World Conference internship recipient? 

	

	Please include a copy of your current resume with this application.

	

	Applicant Signature:
	
	
	Date:
	





Dear Club Manager:

The student named below is applying for The 2012 World Conference internship position with The Club Foundation and is seeking your recommendation as required by the Foundation’s program criteria.  Please type your recommendation on your club’s letterhead, staple it to this recommendation form and return to The Club Foundation by January 13, 2012.  Please note that we do not consider applications complete unless we receive the appropriate recommendation form and letter by the deadline date.  Your prompt response is greatly appreciated.

The content of the letter is left to your discretion, but must address the following questions:

1)
How long and under what circumstances have you known the applicant?

2)
Why are you recommending the applicant?

3)
Would the applicant make a good employee?

4)
What is his/her potential for advancement in the club management field?

	INTERNSHIP APPLICANT SECTION


	Internship Applicant Name:
	


A student may waive his/her right to inspect and review letters of recommendation by signing a waiver.

 FORMCHECKBOX 

I have waived my right to see this recommendation.

 FORMCHECKBOX 

I have not waived my right to see this recommendation.

	Applicant Signature:
	


(Failure to sign the above indicates that the applicant has not waived his/her right to see this recommendation.)

	CLUB MANAGER SECTION


	Club Manager Name:
	

	Club Name:
	

	Address:
	

	
	

	
	

	
	

	

	Club Manager Signature:
	


If The Student Has Waived His/Her Right To See This Recommendation,

Please Submit This Form And Recommendation Letter To:

The Club Foundation

1733 King Street

Alexandria, VA  22314-2720

 Phone (703) 739-9500

 FAX (703) 739-0124




Dear Faculty Advisor/Professor:

The student named below is applying for The 2012 World Conference internship position with The Club Foundation and is seeking your recommendation as required by the Foundation’s program criteria.  Please type your recommendation on department letterhead, staple it to this recommendation form and return to The Club Foundation by January 13, 2012.  Please note that we do not consider applications complete unless we receive the appropriate recommendation form and letter by the deadline date.  Your prompt response is greatly appreciated.

The content of the letter is left to your discretion, but must address the following questions:

1)
How long and under what circumstances have you known the applicant?

2)
Why are you recommending the applicant?

3)
What is the applicant’s academic performance?

	INTERNSHIP APPLICANT SECTION


	Internship Applicant’s Name:
	


A student may waive his/her right to inspect and review letters of recommendation by signing a waiver.

 FORMCHECKBOX 

I have waived my right to see this recommendation.

 FORMCHECKBOX 

I have not waived my right to see this recommendation.

	Applicant Signature:
	


(Failure to sign the above indicates that the applicant has not waived his/her right to see this recommendation.)

	FACULTY ADVISOR/PROFESSOR SECTION


	Faculty Advisor/Professor Name:
	

	University/College:
	

	Address:
	

	
	

	
	

	
	

	Faculty Advisor/Professor Signature:
	


If The Student Has Waived His/Her Right To See This Recommendation,

Please Submit This Form And Recommendation Letter To:

The Club Foundation

1733 King Street

Alexandria, VA  22314-2720

 Phone (703) 739-9500

 FAX (703) 739-0124
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2012 CMAA World Conference Internship 


Information & Eligibility Guidelines


The Club Foundation ( 1733 King Street ( Alexandria, VA  22314








2012 CMAA World Conference Internship 


Application Instructions


The Club Foundation ( 1733 King Street ( Alexandria, VA  22314
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2012 CMAA World Conference 


Club Foundation Internship Application


The Club Foundation ( 1733 King Street ( Alexandria, VA  22314





CLUB MANAGER


RECOMMENDATION FORM
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FACULTY ADVISOR OR PROFESSOR


RECOMMENDATION FORM
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